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1.0 Introduction   
The Dorset School Games (DSG) is a county programme of sporting events that aims to inspire young 

people to live healthy, happy and active lives through taking part in appropriate experiences of 

competitive school sport.     

 

1.1 Purpose of the Welfare Plan   
Most children and young people thoroughly enjoy their sport and the camaraderie that goes with it but 

sometimes they experience accidents or injuries, may face dangers from adults or bring with them the 

impact of issues at home or school.  The purpose of the welfare plan is to promote and ensure the well-

being of young people participating in the DSG.  It is designed to minimise the risks to young people and 

staff attending and taking part and maximise their enjoyment in the safe, supportive but challenging 

environment provided by the event.   The plan will also ensure that all those responsible for the welfare 

of children and young people: 

• are suitably recruited, selected and trained to fulfil these 

• understand their safeguarding role and responsibilities 

• understand the procedures for responding to concerns about children’s welfare  

• are able to act on these appropriately and effectively    

 This plan follows recommended Child Protection in Sport Unit (CPSU) requirements designed to ensure 

that all who work at the DSG create a safe environment while working with young and vulnerable 

people in their care. This plan is underpinned by the Active Dorset County Sports Partnership Child 

Protection Policy and Procedures 

 

1.2 Communicating the Welfare Plan 
All those involved in the successful delivery of the DSG county events are required to read and 

understand this plan.  To ensure that all the procedures are followed in a consistent and co-ordinated 

manner the contents of this plan should be communicated to others who are involved in the event 

where appropriate including parents, guardians, carers, teachers, helpers, competition managers, event 

staff, exhibitors, technical personnel, young leaders and competitors.   

It is recognised that all deliverers, whether NGBs of sport or independent coaches/coaching companies, 

already have comprehensive policies and procedures in place to cover the welfare and duty of care 

requirements. This plan is intended to supplement, not replace or reproduce those policies; however 

where there could be a difference of response the DSG Welfare Plan will take precedence.    

 

1.4 Values & Principles 
The welfare and well-being of each young person is paramount and is the responsibility of everyone 

involved in the event. All young people, whatever their age, gender, culture, language, racial origin, 

religious beliefs, sexual identity or disability  have equal rights to safety and protection against harm. All 

suspicions, concerns or allegations of harm arising from the event, within the sport or outside of the 

sport, will be taken seriously and responded to swiftly and appropriately. Anyone under the age of 18 

years should be considered as a child for the purpose of this plan.  
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1.5 Key Outcomes for the DSG 

• Children and young people adopt the spirit of the School Games values (Appendix 6) and 

represent their school and their area with pride 

• Children and young people show respect towards others and learn awareness of what it means 

to be a good role model 

• Children and young people with disabilities are fully included and have opportunities to play and 

lead sport in school and the wider community  

• Children and young people develop confidence and self-belief 

• More children and young people make the transition from school sport to sport in community 

settings, encouraging lifelong participation in sport and a healthy lifestyle  

• More young people engage in cultural activities including music, arts and dance both in school 

and community settings  

• A new workforce of future leaders is developed, with young people accessing training and 

accreditation in sports leadership, coaching and sports-related activities  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6 
 

2.0 Procedures and Protocols  
 

2.1 Staff Roles and Responsibilities 
All reasonable steps have been taken to ensure the suitability of people working on the event. Official 
staff, activity providers and leaders have undergone safeguarding risk assessments including DBS checks 
and attending a UK Coaching ‘Safeguarding and Protecting Children’ workshop or a 
recognised equivalent.  The DSG will have an allocated overall Event Manager and where appropriate 
individual Site Managers on duty throughout the event.  
 
As teams are school based, schools and their representatives at the event are ultimately 
responsible for the “loco parentis” of their pupils attending the DSG. Schools are advised in 
advance to undertake any administration required for a school sporting trip, including having all relevant 
information regarding students in their care such as parental consent forms with medical details and 
emergency contact details.  The visit should be effectively supervised with staffing ratios appropriate for 
not just the activities but also for the periods when students are not competing.  It is also the 
responsibility of teachers to register their competitors (and any other team staff) as they arrive at each 
event and de-register their team as they leave the event. 
 

2.2 Risk Assessments 
Each of the competition venues and activity providers will have completed a risk assessment for their 

activity. It is the responsibility of each school to assess the risk and action plan for: 

• the transportation to and from the event 

• the time in between events (‘down times’) when students are not actually competing 

• individual students with specific needs and having a management plan in place.    

The Event Manual, Welfare Plan and Risk Assessments will be available on the CSP website - 
https://www.activedorset.org/school-games - to support schools to undertake this administration. 
 

2.3 Children with Additional Needs 
It is recognised that young people with disabilities are more vulnerable to abuse or neglect. Children and 

young people with additional needs will be dealt with sensitively and professionally to ensure they all 

have an equal opportunity to participate. The Site Manager, and Welfare Lead will consider and take any 

extra steps needed to safeguard the welfare of disabled participants.  NB: event staff may not take on 

the duties of a carer or support person where lifting is concerned or with any personal hygiene matters.  

 

2.4 Emergency Procedures 
In the event of an activated fire alarm, immediate evacuation from the venue is the mandatory 
response. Sport Leads, teachers, volunteers and competitors should follow the instruction of the 
appropriately qualified venue staff and / or Site Manager and make their way immediately to the 
nominated assembly point as directed. 
 
All teachers, or their support staff if the teacher is absent, will have the responsibility of ensuring their 
team / competitors evacuate immediately (false alarm or otherwise). At the assembly point, the 
teachers will complete a roll call and inform the Site Manager of any individual(s) unaccounted for 
together with their last known location (see Missing Persons Flowchart, Appendix 1).  
 

https://www.activedorset.org/school-games
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2.5 Medical Provision 
There will be a first aid point and designated first aid person at each event site. This information will be 

available on arrival and will be given to teachers on the day at registration. Should urgent first aid be 

required at any sport competition area teachers should contact the Welfare Lead for the site in the first 

instance who will coordinate attendance of medical staff. In the case of injury they will assess and where 

appropriate advise on medical care and course of action. If urgent medical attention is required they will 

contact the emergency services.  It is the responsibility of teachers/teaching assistants to accompany 

students in their charge for any assessment/treatment that is required both on and off site and 

supervisory arrangements should be made to cover this possibility.  

 

Teachers should have all relevant information regarding students in their care, including parental 

consent forms with medical details and emergency contact details. Where medication is ongoing 

parents/carers must provide sufficient medication for the duration of the event and agree with teachers 

how this will be held and administered.  

 

The designated first aid person will work with the Site Welfare Lead and teachers to record accidents 

using the Incident Report Form (Appendix 3)  

 

2.6 Conduct 
Children / Young People have the right to:   

● Be safe, happy and protected in their chosen activity. 

● Be respected and treated fairly 

● Participate on an equal basis, appropriate to their ability 

● Privacy 

● Be protected from abuse by other member or outside sources 

● Ask for help 

● Be believed and listened to  

● Have any concerns taken seriously and acted on.  

● Be referred to professional help if needed 

 

Active Dorset and the Local Organising Committee of the Dorset School Games attach great importance 

to the conduct of all those involved in making the event a successful and enjoyable experience.  With 

this in mind, codes of conduct have been developed to help ensure that the experience is a positive one. 

It is the responsibility of everyone to ensure the awareness of and adherence to the codes of conduct 

for the event (see Appendix 2). 

 

2.7 Behaviour 
 

2.7.1 Bullying - we are committed to providing a caring, friendly and safe environment for all our 

participants. Bullying of any kind is unacceptable and will be dealt with promptly and effectively. Anyone 

who suspects or knows that bullying is happening should report this to the Team Manager or Site 

Welfare Lead.  
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2.7.2 Substance and alcohol misuse – the Dorset School Games are smoke, alcohol and drug free events 

and breaches of this will result in the immediate removal of individuals from the event and a potential 

ban on any future involvement.   

 

2.7.3 Relationships – all those working at the event must be aware that, while working with young 

people in their care, they are in a position of authority with significant power and have a Duty of Care.  

They are therefore asked to continually check their own personal boundaries when working with young 

people, avoid working in isolation and to use their power wisely.  All staff must be aware of the law 

relating to sexual behaviour. Under the Sexual Offences Act 2003, the grooming of a young person by an 

adult seeking to have a relationship with a young person when holding a ‘position of trust’ in relation to 

them is unlawful. Sexual relationships between adults and children are illegal and sexual activity 

between young people is prohibited at the event.  All inappropriate or illegal behaviour will be referred 

to the police/LA Children’s Social Care Services immediately and may lead to suspension and/or 

disciplinary action.  
 

2.8 Photography and Media 
All organisations should be vigilant about the possibility of certain individuals visiting sporting events to 
take inappropriate photographs or video footage of young and disabled sports people in vulnerable 
positions.  Any concerns during an event should be reported to event staff. 
 
Active Dorset requires all persons wishing to take photographic or video footage to complete a consent 
form.  
Prior to the event: 

• Schools will be asked to collate written permission from parents for their child to be 
             photographed prior to the event.  

• If there are any young people whose photograph is not to be taken, their details should be 
logged on the Photo Non-Consent Form (Appendix 7) 

During the event: 

• Active Dorset assumes each participating school has gained photography consent from parents 

and guardians for their students unless advised otherwise.  

• Teachers must visit the main registration desk on arrival of the DSG event to collect the 
necessary number of red paper wristbands to distribute to their non-photo consenting young 
people prior to the start of the DSG event 

• All requests for interviews, photographs etc. from any media personnel for a participant 
      must be referred to their teacher 

• If any member of staff or volunteer is approached for a quote or interview, the  
             journalist should be directed to the Event / Site Manager 

• A general requirement is that if any participant expresses a desire to not be photographed their 
request must be respected and the photographer must stop immediately 

 
If a professional photographer is commissioned or the press are invited to an event Active Dorset will: 

• Ensure photographers / media are signed in and are clearly identifiable 

• Provide a clear brief about what is considered appropriate in terms of their behaviour 
             and the content of the photography 

• Inform participants that a photographer will be present at the event and ensure they 
consent to filming and photography and to its publication 
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• Not allow photographers unsupervised access to one-to-one photo sessions during 
the event nor approve photo sessions outside the events  

• Ensure that they are aware of how to identify anyone without consent 
 

If carers or other spectators are intending to photograph or video at an event they will be asked to 
provide contact details, the nature of their relationship to the subjects, their reasons for attending the 
event, their intended use of the images and a signed declaration. 
 
Photography including video images is not permitted in changing facilities or toilets and any breach of 
this should be reported immediately. 
 
Any concerns regarding inappropriate or intrusive photography, including those raised by participants, 
should be reported to the organiser and recorded using the safeguarding reporting template (Appendix 
4) 
 

2.9 Social Media  
The Dorset School Games embraces the many advantages of social media and promotes the responsible 

use of this medium. Participants will be encouraged to use the official DSG social media sites to publish 

comments, photographs and videos. This will be monitored periodically and inappropriate content will 

be removed/reported and action may be taken against the individual including disqualification from 

future events.  Active Dorset will publish some images and video footage on both the Dorset School 

Games and Active Dorset Social Media Profiles (Twitter: @active_dorset / @DorsetGames, Instagram: 

@activedorset / dorsetschoolgames, Facebook: Active Dorset)  

 

After the DSG: 

• Only official photographs of children / young people whose parents have given their signed 
consent to photographs of their child being taken at the DSG will be used for publicity purposes 
and all images will represent the sport 

• Neither the visual content nor any captions will be able to be used as a means of identifying 
where the young person / people live. Captions will be restricted to name and team name 

• Any young person featured in publicity will be wearing suitable attire 

• Images used will not feature young people wearing jewellery, body piercing or clothing that 
could cause safety issues. 

• All images will be stored securely to ensure access is restricted to appropriate staff and will help 
to prevent potentially inappropriate use of the collection.  All images will be deleted within two 
years 
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Any photos taken by Active Dorset at the Dorset School Games events could be published on the 

following platforms:  

Active Dorset Website 

www.activedorset.org  

 

Active Dorset Social Media Profiles:  

Facebook: https://www.facebook.com/activedorset/ 

Twitter: https://twitter.com/Active_Dorset 

Instagram: https://www.instagram.com/activedorset/ 

Dorset School Games Profiles:  

Twitter: https://twitter.com/DorsetGames 

Instagram: https://www.instagram.com/dorsetschoolgames/ 

Dorset School Games Organiser Twitter Profiles:  

SGO Bournemouth: https://twitter.com/SGO_Bournemouth 

SGO Christchurch & Purbeck: https://twitter.com/DMoodySport 

SGO East Dorset: https://twitter.com/PEDSPORT 

SGO North Dorset: https://twitter.com/NorthDorset_SGO 

SGO Poole: https://twitter.com/CarterCS_PE 

SGO West Dorset: https://twitter.com/SgoWest 

 
 
 

 
 
 
 

 

 

 

 
 

http://www.activedorset.org/
https://www.facebook.com/activedorset/
https://twitter.com/Active_Dorset
https://www.instagram.com/activedorset/
https://twitter.com/DorsetGames
https://www.instagram.com/dorsetschoolgames/
https://twitter.com/SGO_Bournemouth
https://twitter.com/DMoodySport
https://twitter.com/PEDSPORT
https://twitter.com/
https://twitter.com/CarterCS_PE
https://twitter/
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3.0 Reporting Procedures at the Dorset School Games 
 

3.1 Accident / Incident Reporting Procedures 
All accidents and incidents, no matter how trivial they might appear, should be reported using Appendix 
3 
The following list highlights the types of incident that may occur and from which lessons can be learned  
● Any injury to any part of a person’s body 
● Any case requiring medical or first aid treatment 
● Any event or circumstance, which is believed could have resulted in bodily injury, illness, shock or 
other condition requiring immediate treatment 
● Any event or circumstance which resulted in, or in which it is believed could have resulted in, a 
person’s exposure to a substance hazardous to health 
● Any event or circumstance, which resulted in, or in which it is believed could have resulted in, damage 
to the site, equipment, vehicle or personal property 
 

3.2 Safeguarding Reporting Procedure 
It should be recognised that direct disclosures are rare. However, concerns about the welfare or safety 
of young people can come to light in a variety of ways; observation of inappropriate behaviour, poor 
practice, suspicions, indications of abuse or a disclosure by an individual.  
 All event staff, including deliverers and teachers, must make a report if they have any concerns in line 
with the circumstances below using Appendix 4 

• General concerns about a child / children’s welfare 

• Any event or circumstance related to a child protection / welfare incident including bullying, 
poor practice and prejudicial behaviour 

• Suspicions or allegations of misconduct/breach of code of conduct made against any member of 
staff or any person on site 

• Suspicions or allegations of abuse made against any member of staff, or any person on site 

• Suspicions or allegations of abuse within a child’s family or community abuse made to a member 
of staff or person site 

 Participating schools should employ their normal safeguarding procedures when it comes to responding 
to concerns about the welfare or safety of young people at the event and the first point of contact 
should be the teacher in charge. Where necessary the teacher may decide to inform the Welfare Lead 
on site for information and/or further action.  Where it is not possible to inform the teacher in charge 
the concern should be raised with the Site Welfare Lead directly.   Other members of staff and deliverers 
will report directly to the Site Welfare Lead 
Throughout the DSG , if any event staff have a concern, notice a problem or receive a direct disclosure 
they should : 

a. Create a safe environment , stay calm and do n’t rush into actions that may be inappropriate 
b. Reassure the individual and tell them what you will need to do  
c. Listen to what the person says 
d. Ensure you are quite clear about what the person says so you report it accurately (stick to the 

facts and do not give your opinions) 
e. Refer the incident to one of the Event Staff / Welfare Officer, who will be clearly identified in 

black polo shirts 
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f. Remember it is not your responsibility to decide whether or not a child has been abused. It is 
however everyone's responsibility to report any concerns.    

 Maintain confidentiality throughout. It is extremely important that any allegations are not discussed 
(unless absolutely necessary) as any breaches could be damaging to both the person and to any 
investigations that may follow.  
 
All suspicions and allegations will be taken seriously and responded to swiftly and appropriately and 
remember that concerns need to be recorded but this should not delay referral.  
Reporting forms are held by the Welfare Officer(s) & Event Manager who will be on site for the duration 
of the DSG.  Those reporting should not contact the Police / Ambulance / Children’s Social Care directly 
but follow the welfare reporting procedure detailed within this document. 
 

3.3 Sharing Concerns  
 

3.3.1 When to Share Concerns with Parents, Carers or Guardians    

There is always a commitment to work in partnership with parents/carers/guardians where there are 
concerns about their children. Therefore, in most situations it would be important to talk to 
parents/carers/guardians to help clarify any initial concerns. 
If in any doubt at all staff should consult with the Lead Safeguarding before raising their concerns with 
the parents/carers/guardians of the child.    
 

3.3.2 When NOT to Share Concerns with Parents, Carers or Guardians    

There are circumstances in which a child may be placed at even greater risk if such concerns were 
shared (e.g. where a parent/carer/guardian may be responsible for the abuse, or not able to respond to 
the situation appropriately). In these situations or where concerns still exist, any suspicion, allegations 
or incident of abuse must be reported to the Lead Welfare Officer as soon as possible.    
NB: it is the responsibility of Active Dorset to report suspicions or concerns to the statutory agencies ie 

Children’s Services or Police and the responsibility of the appropriate agencies to investigate. 

 

3.4 Managing allegations of historical abuse 
Allegations of abuse may be made some time after the event. Where such an allegation is made the 
procedures for managing allegations of abuse detailed earlier must be followed. Remember – record 
and refer.  

 

3.5 Disciplinary Procedures 
The DSG Event Manager and Welfare Officer(s) will meet to review any cases; this will include 
making decisions on all reported cases in line with the Welfare Plan. These decisions will 
relate to: 

• The immediate response at the event 

• Decisions about what level each case will be dealt with (minor poor practice through 
              to suspected abuse), and the route a case will take (no further action, referral in writing to  
              employing / deploying organisation or NGB for disciplinary proceedings to be initiated and / or  
              external referral to statutory agencies) 

• Identify and act on any emerging themes such as bullying behaviour 
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• A formal record of these meetings will be kept and these records will be used at the end of the 
DSG to anonymously inform the evaluation reports for the DSG. These records will be held in the 
Active Dorset offices for six months, after which time they will be archived appropriately. 

 
The Event Manager and Welfare Officer will have the authority to make the final decision in terms of 
removing an individual from the DSG. The organisation that the individual represents will then carry out 
their own investigation according to their disciplinary procedures once the event is over. All concerns 
regarding the behaviour of participants, staff or volunteers will be dealt with according to the 
procedures identified in this document. 
 
The Welfare Lead will also follow up after the event to ensure outcomes were to everyone’s satisfaction 

 

3.6 Action Towards a Bully (if bully is a young person) 
In circumstances where bullying is concerned and having sought guidance and been advised to take 
action:   
● Talk with the bully, explain the situation, try to get the bully to understand the consequences of their 
behaviour and seek an apology to the victim  
● Impose other sanctions as necessary  
● Insist on the return of ‘borrowed’ items   
● Encourage and support the bully(ies) to change behaviour   
● Inform the bully’s parents   
● Hold meetings with the families to report on progress   
● Inform other coaches and designated officer of action taken   
● Keep a written record of actions taken.    
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4.0 Insurance 
Active Dorset has adequate insurance in place but each school and activity deliverer should also ensure 

appropriate insurance is in place for all aspects of the visit.   
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5.0 Key Personnel for Level 3 Dorset School Games  
 

Please note that not everyone will be at every event but there will always be an Event Manager and a 

Lead Welfare Officer 

 

Active Dorset Event Management Team 

Event Manager James Day 

Welfare Officer Clive Nelson 

 

School Games Organisers 

Bournemouth SGO Sarah Dunsford 

Christchurch & Purbeck SGO Dan Moody 

East Dorset SGO Katrina Cole 

North Dorset SGO Nico Stone 

Poole SGO Sam Cox 

Weymouth & West Dorset SGO NadiaDailey 
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6.0 Appendices 
 

Appendix 1 -Missing Person Procedure 
                                                                                             

Despite organisers’ best efforts, children and young people do sometimes go missing during events. 

Times of particular concern are arrival, departure and transfer between venues and facilities and Team 

Managers should be particularly vigilant at these points. If you have concerns about the whereabouts of 

a young person please follow the procedure below:   

 

 

 

 

                                      

 

 

 

 

 

 

 

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Event staff, Team Managers, volunteer, friend or other person notices the 

absence of a young person. 

Staff present to make assessment of the situation, e.g. child seen stepping 

into a car. Immediate concern – contact the Team Manager, Welfare Officer 

Ensure event staff are informed regarding the situation and the current 

status of the situation. Otherwise conduct immediate search of appropriate 

area.  Announcement over public address if available  

The decision to call the Police will then be taken by the Welfare Officer in 

conjunction with the Team Manager and Event Coordinators.   

Extend search to likely venues. If child is found, call off the search and inform 

all relevant parties. Do not  send other young people to search.   

The incident will be logged and discussed at a meeting with the Welfare 

Officer, Event Manager and Team Manager. All relevant organisations / 

individuals will be notified. 
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Appendix 2- Code of Conducts 
 

For participants                                                                    

• remember that the aim of the game is to have fun and improve your skills  

• be on time  

• treat opponents and team mates with respect before, during and after the competition  

• make sure I play safe and fair at all times  

• not shout out at players or referees in anger  

• set a positive example for others, particularly younger athletes and spectators  

• think about how I play and not use unsuitable language or aggressive behaviour 

• follow the rules at all times and not be a ‘bad loser’ or a ‘show off’ winner  

• be a good sport and clap good play on both sides  

• always accept and respect the referee’s decision  

• take care of all property  

• let a teacher or adult know if others are not following these rules  

• not wear jewellery, unsuitable clothing or footwear during any event    

• not get involved in inappropriate peer pressure and push others into something they do not 

want to do 

• refrain from bullying of all forms, including using social media 

 

For Event Staff, Volunteers and Leaders 

• be a positive role model and champion the School Games values  

• respect the rights of every individual participating in the event  

• demonstrate professionalism through high levels of competence in your area of responsibility  

• treat colleagues and participants with respect and support their needs  

• be well prepared, punctual, reliable and present yourself appropriately  

• understand that wearing official event clothing establishes you as a representative of the event  

• deal with disagreements/criticism sensitively and where possible privately away from the public 

arena treat confidential information with discretion     

 

For Teachers, Coaches and Team Managers 

• make sure the young people’s enjoyment is put first  

• make sure all the right paperwork for the event, including medical details where necessary  

• make sure all young people are happy in their activity and are prepared correctly to learn new 

skills  

• be a positive role model, have high standards in appearance and not use bad language  

• try to make sure all young players show respect at all times  

• always thank referees, other helpers and opponents after the game  

• make sure all players can have a go at different positions and learning new skills  

• not force young people to do activities they do not want to do  

• make sure all athletes from all sides are praised 

• NGB deliverers should hold up to date and nationally recognised qualifications along with 

appropriate insurance 
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• Always report any incidents, referrals or disclosures immediately 

 

For Parents, Guardians and Carers  

• never force a child to take part in sport but support your child’s involvement and help them 

enjoy their sport  

• remember that doing one’s best and taking part is what is really important  

• never punish or make fun of a child for poor performances or making mistakes  

• make sure your child is dressed properly for the activity and has plenty of water to drink  

• encourage fair play by supporting all players  

• teach your child to treat players, teachers, coaches and officials with respect  

• be a positive role model for your child and set a good example   

• be polite to all teachers, coaches and young officials, do not argue with officials and accept their 

decisions  

• do not coach your child during games and matches  

• use correct and proper language at all times  

• do not smoke or drink alcohol as a spectator  

• get permission from the adult in charge to take photographs or video at the event  

  

It is expected that everyone will respect the rights, dignity and worth of all participants regardless of 

age, gender, ability, race, cultural background or religious beliefs or sexual identity 
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Appendix 3 - Accident / Incident Reporting form 
                                                                       

Participant’s Name:                                                     

 

DOB: 

Disability:  YES / NO 

Your Name: 

Your Contact no: 

Date and time of accident or incident(s):  

Circumstances of accident or incident(s): 

 

 

 

 

 

 

 

 

Continue overleaf if necessary 

Action taken: 

 

 

 

 

 

Signature: Date: Time: 

Reported / referred to: Date: Time: 

Signature of receiving officer: 

Date: 
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Appendix 4- Safeguarding Reporting Form (use also for missing persons) 

                                 
Have you: 

• reassured the child 

• been honest and not made promises you cannot keep 

• explained why you may have to tell other people in order to stop what’s happening 

• avoided close questions and ask as few questions as possible to encourage the child to use their own 
words 

 

Your Name:                                                                                   

 Position: 

Your Contact no: 

Your Address:                                                  

 

Referrer’s details (if known) 

 

 

Child’s Name: DOB: Disability:  YES / NO 

Child’s Address:   

 

Parents/carers names: 

 

Parents/carers address (if different from above): 

 

Date, time and circumstances of suspected/alleged incident(s): 

 

 

 

 

 

Your observations: 

 

 

 

 

 

Exactly what the child said and what you said: 

(Remember, do not lead the child – record actual details.  Continue on separate sheet if necessary) 
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Action taken so far: 

 

 

Details of suspected / alleged abuser: 

 

Name: 

 

Address: 

 

Contact: 

 

Signature:                                                                                                                     Date: 
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For Active Dorset Designated Safeguarding Officer Use 
 
Name: 

Actions Taken: 
 
 
 
 
 
 
 
 
 
 
 
 

External agencies contacted:  

Police                                                Yes/ No 

 

 

Name and contact number: 

 

 

 

 

Incident Report Number (if provided): 

Details of advice received: 

 

 

 

 

Action agreed: 

 

 

 

 

 

Social Services                                    Yes/ No 

 

 

Name and contact number: 

 

 

 

 

Incident Report Number (if provided): 

Details of advice received: 

 

 

 

 

 

Action agreed: 
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NGB                                                          Yes/ No 

 

 

Name and contact number: 

 

 

 

Incident Report Number (if provided): 

 

 

Details of advice received: 

 

 

 

 

Action agreed: 

 

 

 

 

Other Agency (eg NSPCC)                 Yes/ No 

Agency Name:                                        

 

 

Name and contact number: 

 

 

 

Incident Report Number (if provided): 

 

 

Details of advice received: 

 

 

 

 

 

Action agreed: 

Have the parents been informed that contact is going to be made with Social Services or Police?   

  Yes     No   

NB – Parents should always be informed except in cases where doing so could place the child at risk of 

further harm. If in doubt seek advice of Children’s Services/Police 

Signature:                                                                                                                     Date: 

 

 

  



24 
 

Appendix 5 - Safeguarding Flowchart 
 

 

 

 

                                      

 

 

 

 

 

 

 

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

An incident or concern is observed, disclosed or pointed out by another 

individual.  

Record concerns using Appendix 4 or, if an accident, use Appendix 3 and 

report to teacher in charge or the Welfare Lead.   

Teacher in charge and/or Welfare Lead to assess seriousness and decide on 

next steps. 

If child in immediate harm, Welfare Lead will contact police or Childrens’ 

Services.  If not in immediate harm but abuse is suspected guidance will be 

sought from police or Childrens’ Services 

Poor practice and bullying will be discussed with individuals concerned 

The incident will be logged and discussed at a meeting with the Welfare 

Officer, Event Manager and Team Manager. All relevant organisations / 

individuals will be notified. 
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Appendix 6 – Schools Games Oath & Values 
 

The Oath is to be read out by a Young Ambassador at the opening ceremony 

 

“On behalf of all the competitors, I promise that we will take part in this Dorset School Games 

Festival in the true spirit of the games. We will strive to achieve excellence through competition 

by respecting our opponents, being honest, showing passion and determination in our 

performance, and by ensuring that self-belief and teamwork shine through” 

The 6 School Games Values will be observed and promoted throughout all competitions by 
demonstrating the following values:   

 

 

 

 * Teams demonstrating the Values will be recognised throughout the day.   

 

 

 

 

 

 


